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Wednesday, April 1, 2015   

   
LEGAL NOTICE 

 
VILLAGE OF ORLAND PARK 
INVITATION TO BID # 15-012 

 
One (1) Ton Extended Wheelbase Cargo Van 

 
The Village of Orland Park, Illinois is soliciting bids for a 2015 or current model year one (1) ton 
extended wheelbase cargo van.  The Village will receive sealed bids until 11:00 A.M. local time on 
April 16, 2015 at the Office of the Village Clerk, 14700 S. Ravinia Ave., Orland Park, Illinois 
60462, at which time all bids received will be publicly opened and read aloud at Village Hall, 14700 
S. Ravinia Avenue, Orland Park, Illinois, 60462, before the Village Manager or his designee. 
 
The specifications are on file, available for inspection at the Office of the Village Clerk and online 
on the Village’s website www.orlandpark.org. 
 
No bid shall be withdrawn after the opening of the bids without the consent of the Village for a 
period of sixty (60) days after the scheduled time of bid opening.  
 
The President and Board of Trustees reserve the right to reject any and all bids or parts thereof and 
to waive any informalities, technicalities and irregularities in proposing and to disregard all non-
conforming, conditional or counter bids. 
 
Bidders must comply with all provisions of State of Illinois and federal laws concerning public 
works projects including but not limited to the State of Illinois Human Rights Act and the 
regulations of the Illinois Human Rights Commission.   
 
By order of the President and Board of Trustees of the Village of Orland Park, Cook and Will 
Counties, Illinois. 
 

PRESIDENT AND BOARD OF TRUSTEES 
VILLAGE OF ORLAND PARK, ILLINOIS 

 
BY: JOHN C. MEHALEK 
 VILLAGE CLERK 



 

 
 

 
VILLAGE OF ORLAND PARK, ILLINOIS 

 
 

INVITATION TO BID 
#15-012 

 
ONE (1) TON EXTENDED WHEELBASE CARGO VAN 

 
 

ISSUED 
 

APRIL 1, 2015 
 

 
BID OPENING 

 
APRIL 16, 2015 

11:00 A.M. 
 
 

SUBMIT SEALED BIDS TO: 
 

OFFICE OF THE VILLAGE CLERK 
14700 SOUTH RAVINIA AVENUE 
ORLAND PARK, ILLINOIS 60462 



 

 

 
 
 
 
 
 
 

TABLE OF CONTENTS 
 
 

I. INSTRUCTIONS TO BIDDERS 
 

 Summary ................................................................................................... 2 
 Bid Specifications ....................................................................................... 3  
 Bid Submission Requirements ................................................................... 3 
 General Terms and Conditions .................................................................. 5  
 Evaluation of Bids/Bidders ......................................................................... 8 
 Bid Submittal Checklist .............................................................................. 9  

 
  

II. REQUIRED BID SUBMISSION DOCUMENTS 
 

 Bidder Summary Sheet ............................................................................ 11 
 Exceptions to Technical Specifications .................................................... 12 
 Affidavit of Compliance ............................................................................ 13 
 References  .............................................................................................. 16 

 
 

III. EXHIBITS 
 

 Exhibit A – Local Vendor Purchasing Policy………………………..….…...18 
 Exhibit B – Technical Specifications………………………………..……..…19 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 
 
 
 
 
  

I – INSTRUCTIONS TO BIDDERS



 
VILLAGE OF ORLAND PARK, ILLINOIS 

 INVITATION TO BID  
ITB #15-012 

 

 

 2   
   

SUMMARY 
 
The Village of Orland Park (the “Village”) is soliciting bids for a 2015 or current model 
year one (1) ton extended wheelbase cargo van upfitted with an interior suitable for 
HVAC maintenance and repair, a ladder rack, and a conduit holder (the “Vehicle”).  See 
the Technical Specifications in Section III, Exhibit B of this ITB for details on the 
Vehicle. 
 
CONTACT PERSON 
 
Tom Morgan 
Vehicles & Equipment Division Operations Manager 
E-mail: publicworks@orlandpark.org 
Fax:    (708) 403-8798  
 
QUESTIONS AND ADDENDA 
 
Bidders may, in writing, ask questions or request clarification about this Invitation to Bid 
(the “ITB”).  Only written inquiries directed to the contact person listed above and 
received by noon on April 8, 2015 will be given consideration.   
 
No oral comments will be made to any Bidder as to the meaning of the Technical 
Specifications or other bid documents.  
 
Before the bid opening, the Village will make available to the public answers to questions 
or any modifications or additions to this Project or ITB in the form of a written addendum.  
Bidders may find addenda and sign up for Bid Posting e-mail alerts on the Village’s 
website at www.orlandpark.org/bids.aspx.  Bidders will not be relieved of obligations due 
to failure to examine or receive documents, visit the website or become familiar with 
conditions or facts of which the Bidder should have been aware and the Village will reject 
all claims related thereto.  Information other than in the form of a written Addendum 
issued by the Village from any officer, agent, or employee of the Village or any other 
person shall not affect the risks or obligations assumed by the Bidder or relieve him from 
fulfilling any of the conditions and obligations set forth in this ITB.  In the event of conflict 
with the original ITB documents, addenda shall govern to the extent specified. 
Subsequent addenda shall govern over prior addenda only to the extent specified.   
 
Bidders are required to acknowledge receipt of any formal Addendum by signing 
the Addendum and including it with the bid submission.  A Bidder’s failure to include 
a signed formal Addendum in its bid submission may deem its bid non-responsive. 
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BID SPECIFICATIONS 
 
The successful Bidder shall deliver a Vehicle that meets or exceeds the Technical 
Specifications in Section III, Exhibit B of this ITB.  The Vehicle shall be new, unused, 
and of a current production model as described in the Technical Specifications.   
 
The Technical Specifications shall be construed as “minimum.”  All integral parts and 
hardware not specifically mentioned in the Technical Specifications that are necessary to 
provide a complete working unit shall be furnished. 
 
As instructed in Section II of this ITB, Bidders must complete the Exceptions to 
Technical Specifications Sheet, list any exceptions, deviations or variances to the 
Technical Specifications, and explain the reason for each exception taken.  Failure to 
properly indicate exceptions to the Technical Specifications may result in disqualification 
of the bid.   
 
BID SUBMISSION REQUIREMENTS 
 
SEALED BIDS REQUIRED 
 
Oral, telephonic, telegraphic facsimile or electronically transmitted bids will not be 
considered.  In order to be responsive, SEALED BIDS must be signed and received by 
the Village of Orland Park in the Office of the Village Clerk, 14700 South Ravinia Avenue, 
Orland Park, Illinois 60462, not later than 11:00 a.m., local prevailing time on April 16, 
2015.  All sealed bids must be submitted to the Village Clerk’s Office, located at the 
above stated address. All sealed bids submitted properly will be opened publicly and read 
aloud immediately following the stated submission time for the Project.    
 
COPIES  
 
Bidders must submit two (2) complete, sealed, signed and attested hardcopies of the 
bid.  One (1) hardcopy shall be an original unbound version and one (1) hardcopy shall 
be an original bound version.  Both hardcopies must contain original signatures.  Bids 
shall include all requested information, forms, affidavits and addendum 
acknowledgements (if applicable) in both copies in order to be considered responsive.   
 
REQUIRED FORMS 
 
Bidders shall provide all the information requested in Section II of this ITB. 
 
Bidder Summary Sheet – Section II includes the Bidder Summary Sheet which must be 
completed, signed and submitted with the bid.  Prices must include all permits, insurance, 
equipment, work and expense necessary to provide the Vehicle.  The submitted bid 
price(s) shall not include any amount for sales or use taxes, or any other tax from which 
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the Village is exempt.  
 
Exceptions to Technical Specifications Sheet – Section II includes the Exceptions to 
Technical Specifications Sheet which must be completed, signed and submitted with the 
bid.   
 
Affidavit of Compliance – Section II includes the Affidavit of Compliance which must be 
completed, signed, notarized and submitted with the bid. 
 
References – Section II includes the References form that must be completed and 
submitted with the bid.  Bidders shall provide three (3) references for which they have 
performed similar work.  By providing this information, Bidders grant Village permission to 
contact said references and ask questions regarding prior work performance.  Village 
may use the information gained from Bidder’s references to further evaluate Bidder 
responsibility.   
 
WITHDRAWAL OF BIDS 
 
Once submitted, no bid may be withdrawn without the Village's consent, but it may be 
superseded by a subsequent timely bid.  Any bid received after the time and date 
specified for opening, or any postponement thereof, will not be considered.  Bids shall be 
irrevocable for at minimum sixty (60) calendar days after the Village opens them. 
 
OTHER 
 
Each Bidder is responsible for reading this ITB and determining that the Technical 
Specifications describe the Project in sufficient detail.  Bidders shall notify the Village of 
any inappropriate service, brand name, component, or equipment called for by the Village 
in this ITB and shall note in its bid the adjustments made to accommodate such 
deficiencies.   
 
After bids have been opened, no Bidder shall assert that there was a misunderstanding 
concerning the nature of the Project or the quantities and specifications of the 
material/equipment/items to be delivered, and no such claim shall relieve a Bidder from 
its obligation to perform.  All bids must be made only on the forms provided by the Village 
and must be made in accordance with this ITB, which is on file and may be obtained for 
examination in the Clerk’s Office at the above address and are made part of this notice as 
though fully set forth herein.   
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GENERAL TERMS AND CONDITIONS 
 
Assignment – The successful Bidder shall not assign the work of this Contract without the 
prior written approval of the Village. 
 
Changes in the Scope of Work - Changes in the contractual scope of work shall be preceded 
by a duly executed Change Order itemizing any change in the Contract sum or terms and 
conditions and, if required by the Village, approved by the Village Board of Trustees prior to 
acceptance of the Change Order. 
 
Compliance with Laws –  The Bidder shall at  all  times observe and comply  with all laws, 
ordinances and regulations of the federal, state, local and Village governments, which may in 
any manner affect the preparation of bids or the performance of the Contract.   Bidder hereby 
agrees that it will comply with all requirements of the Illinois Human Rights Act, 775 ILCS 5/1-
101 et seq., including the provision dealing with sexual harassment and that if awarded the 
Contract will not engage in any prohibited form of discrimination in employment as defined in 
that Act and will require that its subcontractors agree to the same restrictions.  Bidders and all 
subcontractors shall comply with all requirements of the Act and of the Rules of the Illinois 
Department of Human Rights with regard to posting information on employees’ rights under the 
Act.  Bidders are also required to comply with all applicable federal laws, state laws and 
regulations regarding minimum wages, limit on payment to minors, minimum fair wage 
standards for minors, payment of wage due employees, and health and safety of employees.  
Bidders are required to pay employees all rightful salaries, medical benefits, pension and 
social security benefits pursuant to applicable labor agreements and federal and state statutes 
and to further require withholdings and deposits therefore.   
 
Confidentiality –  As a unit of local government, the Village is subject to the Illinois Freedom 
of Information Act (FOIA) or 5 ILCS 140/1, et. seq. as amended.  Therefore, after award of the 
Contract, responses, documents, and materials submitted by the Bidder in response to this ITB 
will be made available for public inspection in accordance FOIA, unless otherwise determined 
by the Village Manager.  Based upon the public nature of these ITBs, where applicable, a 
Bidder must inform the Village, in writing, of the exact materials in the offer which it claims are 
exempt from disclosure pursuant to FOIA. 
 
Contract – The official Village purchase order, ITB documents and warranties (collectively the 
“Contract”) shall serve as the Contract between the successful bidder and the Village.  The 
Contract will expire upon completion, inspection, acceptance, and final payment for the 
work/goods/services performed.  Certain provisions of the Contract shall survive the expiration 
or termination of the Contract. 
 
Equals - Any references in the Technical Specifications to manufacturer’s name, trade name, 
or catalog number (unless otherwise specified) is intended to be descriptive but not restrictive 
and only to indicate articles or materials that will be satisfactory. Bids on other makes will be 
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considered, provided each bidder clearly states on the face of their bid exactly what is 
proposed to be furnished. Unless so stated in the bid, it shall be understood that the bidder 
intends to furnish the item specified and does not propose to furnish an “equal.”  The Village 
hereby reserves the right to approve as an equal, or to reject as not being an equal any article 
the bidder proposes to furnish which contains minor or major variations from specification 
requirements, but which may comply substantially therewith. 
 
Guarantees and Warranties - All guarantees and warranties required shall be furnished by 
the Bidder if awarded the Contract and shall be delivered to the Village before final payment on 
the Contract is issued.  Information describing such guarantees and warranties shall be 
included as part of the bid. The Bidder shall also specify any guarantees or warranties which 
are available for purchase by the Village and shall transfer the same in writing upon completion 
of the work, along with a Bill of Sale as may be appropriate.   
 
Vehicles and equipment shall be new or current production, and be properly serviced for 
immediate operation.  By submitting a bid, Bidder expressly warrants that the Vehicle, 
materials and equipment furnished under the Contract will be of good quality and new unless 
otherwise expressly required or permitted by the contract documents, that the work will be free 
from defects for one (1) year from the issuance of the final payment by the Village or the length 
of time guaranteed under the warranty provided by the Bidder, whichever is greater.  Where 
there are deficiencies, Bidder agrees to correct them with reasonable promptness after 
receiving notice of said deficiencies from the Village. 
 
Indemnification - The successful Bidder shall indemnify, defend and hold harmless the 
Village, its trustees, officers, directors, agents, employees, representative and assigns, from 
lawsuits, actions, costs (including attorney’s fees), claims or liability of any character, incurred 
due to the alleged negligence of the Bidder, brought because of any injuries or damages 
received or sustained by any person, persons or property on account of any act or omission, 
neglect or misconduct of said Bidder, its officers, agents and/or employees arising out of , or in 
performance of any of the Contract provisions, including and claims or amounts recovered for 
any infringements of patent, trademark or copyright; or from any claims or amounts arising or 
recovered under the “Worker’s Compensation Act: or any other law, ordinance, order or 
decree. In connection with any such claims, lawsuits, actions or liabilities, the Village, its 
trustees, officers, directors, agents, employees, representatives and their assigns shall have 
the right to defense counsel of their choice. The Bidder shall be solely liable for all costs of 
such defense and for all expenses, fees, judgments, settlements and all other costs arising out 
of such claims, lawsuits, actions or liabilities. 
 
The Bidder shall not make any settlement or compromise of a lawsuit or claim, or fail to pursue 
any available avenue of appeal of any adverse judgment, without the approval of the Village 
and any other indemnified party. The Village or any other indemnified party, in its or their sole 
discretion, shall have the option of being represented by its or their own counsel. If this option 
is exercised, then the Bidder shall promptly reimburse the Village or other indemnified party, 
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upon written demand, for any expenses, including but not limited to court costs, reasonable 
attorneys’ and witnesses’ fees and other expenses of litigation incurred by the Village or other 
indemnified party in connection therewith. 
 
Inspections – Upon delivery and prior to acceptance, the Village will inspect the Vehicle for 
compliance to the Technical Specifications.  The Vehicle will also be inspected for proper 
workmanship, including, but not limited to: painting, welding, wiring, and general fit and finish.   
 
Payments – Payment terms will be made pursuant to the provisions of the Local Government 
Prompt Payment Act (50 ILCS 505/1 et seq.) after receipt of the successful Bidder’s dated 
invoice.  For payment, e-mail invoices to accountspayable@orlandpark.org and include the 
following information: 
 

 Successful Bidder’s Name and address  
 The Village’s Purchase Order number 
 Dollar amount being Requested 
 Date(s) of transaction 
 Current invoice amount 

 
Sales Tax Exemption – In order to obtain a Tax Exemption Certification for sales tax 
exemption on purchases directly related to work being done for this Project, the successful 
Bidder must complete the Village’s Sales Tax Exemption Number Authorization Form.  The 
successful Bidder may email purchasing@orlandpark.org for a copy of this form. 
 
Time is of the Essence –  Time is of the essence for this Contract.   The delivery date is an 
essential element of the bid and Bidders shall state the best possible delivery timeframe, as 
this will be a consideration in making the bid award. 
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EVALUATION OF BIDS/BIDDERS 
              
The Contract shall be awarded to the lowest responsive, responsible Bidder.  In determining 
the lowest responsive and responsible bid, consideration will be given to several factors, 
including but not limited to price, vehicle delivery timeframe, financial responsibility of the 
bidder, responsiveness to the specifications, and the experience of the Village and other 
purchasers with the Bidders.  
 
If this Project requests unit prices or individual pricing for multiple items, and the Grand Total 
Bid Price does not match the summation of the items listed, at the Village’s sole discretion, the 
Grand Total Bid Price may govern over the unit prices or individual pricing for multiple items 
listed. 
 
The Village reserves the right to accept any bid, any part or parts thereof, or to reject any and 
all bids.  The Village reserves the right to waive minor informalities or irregularities in the bids 
received, to accept any bid deemed advantageous to the Village, or to reject any and all bids 
submitted.  Conditional bids, or those which take exception to the ITB documents without prior 
written approval from the Village, may be considered non-responsive and may be rejected. 
 
The Village award will be made within sixty (60) calendar days after the date of the bid 
opening, or any mutually agreed extension thereof.  Award of the Contract is subject to 
approval by the Village’s Board of Trustees.   
 
The Village may elect to enforce its Local Vendor Purchasing Policy as specified in Section III, 
Exhibit A.  The Village may also conduct a pre-award facility survey.  This survey may include, 
but is not limited to, determining if the Bidder has the experience, capability, necessary 
facilities and financial resources to complete the contract in a satisfactory manner within the 
required time.  The Village may make such investigations as it deems necessary to determine 
the ability of the Bidder to perform the work in conformity with the Contract documents, and the 
Bidder shall furnish to the Village all such information and data for this purpose as the Village 
may request.    
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BID SUBMITTAL CHECKLIST 
 
In order to be responsive, each Bidder must submit the following items: 
 

A. Two (2) sealed hardcopies of the bid:  Not later than the bid opening, Bidders must 
submit two (2) complete, sealed, signed and attested hardcopies of the bid.   
 
Submit your bids in one (1) envelope labeled ITB # 15-012 – One (1) Ton Extended 
Wheelbase Cargo Van in the lower left hand corner and addressed to: 

 
   Village of Orland Park 
   Attn: Clerk’s Office 
   14700 S. Ravinia Ave. 
   Orland Park, IL 60462 
 

B. Signed and completed forms from Section II: 
 

1. Bidder Summary Sheet 
 

2. Affidavit of Compliance 
 Business Organization 
 Eligibility to Enter Into Public Contracts 
 Sexual Harassment Policy 
 Equal Employment Opportunity Compliance 
 Tax Certification 
 Authorization & Signature 

 
3. References 

 
C. Bidders are required to acknowledge receipt of any formal Addendum by signing 

the Addendum and including it with the bid submission.  A Bidder’s failure to 
include a signed formal Addendum in its bid submission may deem its bid non- 
responsive.   
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BIDDER SUMMARY SHEET 

 
ITB #15-012 – One (1) Ton Extended Wheelbase Cargo Van 

Project Name 
 

Business Name: _________________________________________________________ 
 
Contact Person Name and Title: _____________________________________________ 
 
Address (Street, City, State, Zip Code): ___________________________________________  
 
Phone:  (_____)____________________   Fax:  (_____)__________________________  
 
E-mail Address:  _________________________________________________________ 
   

PRICE PROPOSAL 
 

 
 
 

GRAND TOTAL VEHICLE PRICE: 
 

                                                                
            
$ _____________________________ 

 
 

 
 

DELIVERY INFORMATION 
 

  Bidder shall deliver Vehicle within _______ calendar days of bid award. 
                                                                                                                         

 
 
 

ADDITIONAL INFORMATION 
 

YEAR   _____________________________________________ 
 
MAKE   _____________________________________________ 
  
MODEL  _____________________________________________ 
 
 
Name of Authorized Signee:       _________________________________________ 
 
Signature of Authorized Signee: ____________________________________________ 

 
Title: ________________________________   Date:  __________________________ 
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EXCEPTIONS TO TECHNICAL SPECIFICATIONS SHEET 
 

ITB #15-012 – One (1) Ton Extended Wheelbase Cargo Van 
Project Name 

 
Bidders must complete and return this sheet with the bid to be considered responsive.   
Bidders must list any exceptions, deviations or variances to the Technical Specifications and 
explain the reason for each exception taken.  Failure to properly indicate exceptions may result 
in the disqualification of the bid.   
 
Failure to comply with any part of the Technical Specifications will not remove that bid from 
consideration, but will indicate a variance on which the Village alone will determine the 
importance to the Vehicle and suitability for the intended purpose. Any omission shall not 
relieve the Bidder from the responsibility of furnishing a Vehicle ready for use. 
 
 
Check “yes” or “no” to indicate compliance. 
 
Yes [  ]    My bid complies with all the Technical Specifications. 
 
 No  [  ]    My bid does not comply with all the Technical Specifications.  I indicated   
                  each exception below (attach additional documentation as necessary). 
 

Item Reason for Exception 
  

  

  

  

 
I have read the Technical Specifications in Section III, Exhibit B of this ITB and indicated 
any exceptions to the Technical Specifications as instructed hereto.  
 
Business Name: ________________________________________________________ 
 
Name of Authorized Signee:       _________________________________________ 
 
Signature of Authorized Signee: ____________________________________________ 

 
Title: ________________________________   Date:  __________________________ 
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AFFIDAVIT OF COMPLIANCE 
 

Bidders shall complete this Affidavit of Compliance.  Failure to comply with all submission 
requirements may result in a determination that the Bidder is not responsible.  

 
 
The undersigned ______________________________, as ____________________________                 
                                      (Enter Name of Person Making Affidavit)             (Enter Title of Person Making Affidavit)                        
                                                          
and on behalf of  _________________________________________________, certifies that: 
                                                   (Enter Name of Business Organization) 
 
1) BUSINESS ORGANIZATION: 
 
 The Bidder is authorized to do business in Illinois:  Yes [  ]    No  [  ] 
 
 Federal Employer I.D. #:   _____________________________________ 
                                               (or Social Security # if a sole proprietor or individual) 
  
 The form of business organization of the Bidder is (check one): 
 
  __ Sole Proprietor            
      __ Independent Contractor (Individual) 
  __ Partnership   
  __ LLC  
      __ Corporation   _______________________      ___________________ 
                 (State of Incorporation)                  (Date of Incorporation) 
 
2) ELIGIBILITY TO ENTER INTO PUBLIC CONTRACTS:  Yes [  ]    No  [  ] 
 

The Bidder is eligible to enter into public contracts, and is not barred from contracting with 
any unit of state or local government as a result of a violation of either Section 33E-3, or 
33E-4 of the Illinois Criminal Code, or of any similar offense of "bid-rigging" or "bid-rotating" 
of any state or of the United States. 

 
3) SEXUAL HARRASSMENT POLICY:  Yes [  ]    No  [  ] 
 

Please be advised that Public Act 87-1257, effective July 1, 1993, 775 ILCS 5/2-105 (A) 
has been amended to provide that every party to a public contract must have a written 
sexual harassment policy in place in full compliance with 775 ILCS 5/2-105 (A) (4) and 
includes, at a minimum, the following information: (I) the illegality of sexual harassment;  (II) 
the definition of sexual harassment under State law;  (III) a description of sexual 
harassment, utilizing examples; (IV) the vendor's internal complaint process including 
penalties; (V) the legal recourse, investigative and complaint process available through the 
Department of Human Rights (the “Department”) and the Human Rights Commission (the 
“Commission”); (VI) directions on how to contact the Department and Commission; and 
(VII) protection against retaliation as provided by Section 6-101 of the Act. (Illinois Human 
Rights Act). (emphasis added).  Pursuant to 775 ILCS 5/1-103 (M) (2002), a “public  
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contract" includes “...every contract to which the State, any of its political subdivisions or 
any municipal corporation is a party."   
 

4) EQUAL EMPLOYMENT OPPORTUNITY COMPLIANCE:  Yes [  ]    No  [  ] 
 

During the performance of this Project, Bidder agrees to comply with the “Illinois Human 
Rights Act”, 775 ILCS Title 5 and the Rules and Regulations of the Illinois Department of 
Human Rights published at 44 Illinois Administrative Code Section 750, et seq.  The Bidder 
shall: (I) not discriminate against any employee or applicant for employment because of 
race, color, religion, sex, marital status, national origin or ancestry, age, or physical or 
mental handicap unrelated to ability, or an unfavorable discharge from military service; (II) 
examine all job classifications to determine if minority persons or women are underutilized 
and will take appropriate affirmative action to rectify any such underutilization; (III) ensure 
all solicitations or advertisements for employees placed by it or on its behalf, it will state 
that all applicants will be afforded equal opportunity without discrimination because of race, 
color, religion, sex, marital status, national origin or ancestry, age, or physical or mental 
handicap unrelated to ability, or an unfavorable discharge from military service; (IV) send to 
each labor organization or representative of workers with which it has or is bound by a 
collective bargaining or other agreement or understanding, a notice advising such labor 
organization or representative of the Vendor’s obligations under the Illinois Human Rights 
Act and Department’s Rules and Regulations for Public Contract; (V) submit reports as 
required by the Department’s Rules and Regulations for Public Contracts, furnish all 
relevant information as may from time to time be requested by the Department or the 
contracting agency, and in all respects comply with the Illinois Human Rights Act and 
Department’s Rules and Regulations for Public Contracts; (VI) permit access to all relevant 
books, records, accounts and work sites by personnel of the contracting agency and 
Department for purposes of investigation to ascertain compliance with the Illinois Human 
Rights Act and Department’s Rules and Regulations for Public Contracts; and (VII) include 
verbatim or by reference the provisions of this Equal Employment Opportunity Clause in 
every subcontract it awards under which any portion of this Agreement obligations are 
undertaken or assumed, so that such provisions will be binding upon such subcontractor. In 
the same manner as the other provisions of this Agreement, the Bidder will be liable for 
compliance with applicable provisions of this clause by such subcontractors; and further it 
will promptly notify the contracting agency and the Department in the event any 
subcontractor fails or refuses to comply therewith. In addition, the Bidder will not utilize any 
subcontractor declared by the Illinois Human Rights Department to be ineligible for 
contracts or subcontracts with the State of Illinois or any of its political subdivisions or 
municipal corporations.  Subcontract” means any agreement, arrangement or 
understanding, written or otherwise, between the Bidder and any person under which any 
portion of the Bidder’s obligations under one or more public contracts is performed, 
undertaken or assumed; the term “subcontract”, however, shall not include any agreement, 
arrangement or understanding in which the parties stand in the relationship of an employer 
and an employee, or between a Bidder or other organization and its customers. 

 
In the event of the Bidder’s noncompliance with any provision of this Equal Employment 
Opportunity Clause, the Illinois Human Right Act, or the Rules and Regulations for Public 
Contracts of the Department of Human Rights the Bidder may be declared non-responsible  
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and therefore ineligible for future contracts or subcontracts with the State of Illinois or any 
of its political subdivisions or municipal corporations, and this agreement may be canceled 
or avoided in whole or in part, and such other sanctions or penalties may be imposed or 
remedies involved as provided by statute or regulation.   

 
5) TAX CERTIFICATION: Yes [  ]    No  [  ] 

 
Bidder is not delinquent in the payment of any tax administered by the Illinois Department 
of Revenue, or if it is: (a) it is contesting its liability for the tax or the amount of tax in 
accordance with procedures established by the appropriate Revenue Act; or (b) it has 
entered into an agreement with the Department of Revenue for payment of all taxes due 
and is currently in compliance with that agreement. 

 
6) AUTHORIZATION & SIGNATURE:  

 
I certify that I am authorized to execute this Affidavit of Compliance on behalf of the Bidder 
set forth on the Bidder Summary Sheet, that I have personal knowledge of all the 
information set forth herein and that all statements, representations, that the bid is genuine 
and not collusive, and information provided in or with this Affidavit are true and accurate. 
 
The undersigned, having become familiar with the Project specified in this bid, proposes to 
provide and furnish all of the labor, materials, necessary tools, expendable equipment and 
all utility and transportation services necessary to perform and complete in a workmanlike 
manner all of the work required for the Project. 
 

 
ACKNOWLEDGED AND AGREED TO: 
 
_________________________________ 
Signature of Authorized Officer 

 
       ______________________________________ 

Name of Authorized Officer 
 
______________________________________ 

                           Title 
 
__________________       
Date 

 
Subscribed and Sworn To 
Before Me This _____ Day 
of ______________, 20__. 
 
_________________________   
 Notary Public Signature                                 NOTARY SEAL 
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REFERENCES 
 

Provide three (3) references for which your organization has performed similar work. 
 
 

  Bidder’s Name:     _________________________________________________________ 
                                                                      (Enter Name of Business Organization) 
 

 
1. ORGANIZATION _____________________________________________________ 

 
ADDRESS  _____________________________________________________ 

 
PHONE NUMBER _____________________________________________________ 

 
CONTACT PERSON____________________________________________________ 
 
YEAR OF PROJECT____________________________________________________ 

 
 

2. ORGANIZATION _____________________________________________________ 
 

ADDRESS  _____________________________________________________ 
 

PHONE NUMBER _____________________________________________________ 
 

CONTACT PERSON____________________________________________________ 
 
YEAR OF PROJECT____________________________________________________ 

 
 

3. ORGANIZATION _____________________________________________________ 
 

ADDRESS  _____________________________________________________ 
 

PHONE NUMBER _____________________________________________________ 
 

CONTACT PERSON____________________________________________________ 
 

YEAR OF PROJECT____________________________________________________ 
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EXHIBIT A 
LOCAL VENDOR PURCHASING POLICY 

 
 
The Village believes it is important to provide local vendors with opportunities to provide 
goods and services to Orland Park.  This belief is based upon the fact that the active uses 
of commercial properties in the Village benefits the community through stabilization of the 
property tax base, the creation of local sales tax and the provision of employment 
opportunities for citizens of the community and surrounding region. 
 
In an effort to promote the aforementioned benefits, the Village wishes to provide local 
vendors with preferential treatment when competing for contracts with the Village.  A local 
vendor is defined as a business that has an actual business location within the corporate 
boundaries of Orland Park and is licensed by the Village.  The Village will not award a 
contract to a local vendor when the difference between the local vendors bid and the 
otherwise lowest responsive and responsible bid exceeds the applicable percentage 
indicated below.  As such, when considering contracts, the Village reserves the right to 
forego the lowest responsive and responsible bid in favor of a local vendor under the 
following circumstances: 
 
  Contract Value   Range (up to a maximum of) 
 
  $0 - $250,000     2.00% 
  $250,000 - 1,000,000    1.50% 
  $1,000,000 - 2,000,000    1.00% 
  Greater than $2,000,000           $20,000 
 
 
Under no circumstance will any contract be awarded to a local vendor when the local 
vendor’s bid exceeds the lowest responsive and responsible bid by $20,000 or more.   
 
This Policy shall ONLY apply if formal notice of the aforementioned criteria is provided as 
part of the bid specifications.  In addition, it should be noted that the Village shall not be 
obligated to forego the low bidder in favor of the local vendor under any circumstances.  
However, this Policy simply provides the Village with the option of doing so when applicable.  
Furthermore, this Policy shall not apply in any situation where any portion of the contract 
amount is being paid with funds other than Village monies.  Specifically, this Policy shall not 
apply in any situation where the Village has received a grant or otherwise received a source 
of funds other than its own funds.   
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EXHIBIT B 

TECHNICAL SPECIFICATIONS  
ITB #15-012 

 
This Exhibit describes a new 2015 or current model year one (1) ton extended wheelbase 
cargo van upfitted with an interior suitable for HVAC maintenance and repair, a ladder rack, 
and a conduit holder (the “Vehicle”).  Bids must comply with each requirement listed.  As 
instructed in Section II of this ITB, Bidders must complete the Exception to Technical 
Specifications Sheet, list any exceptions, deviations or variances to the Technical 
Specifications, and explain the reason for each exception taken.  Failure to properly indicate 
exceptions to the Technical Specifications may result in the disqualification of the bid.   
 
INTENT: 
It is the intent of these specifications to describe a 1-Ton Extended Wheelbase Cargo Van, 
for use by the Village of Orland Park.  This Van and its aftermarket accessories must be 
new, unused, and be of a current production model. 
 
CATEGORY   DESCRIPTION      
  
Air Conditioning  Front 
   
Alternator   145 Amp 
     
Axle Ratio   3.42 Limited slip    
 
Back Up Alarm  rear mounted to the underside of the vehicle   
 
Battery   770 cca Heavy Duty    
 
Brakes   Power F & R Disc    
 
Braking System  F & R Anti Lock    
 
Bumpers   Painted F&R w/ Rear Step   
 
Cup Holders   (3)     
 
Doors    Swing-Out right side. Door panels on side and rear doors.  

No glass desired on side and rear doors.   
 
Door Locks   Power with (ATG) remote keyless entry     
 
Drivetrain   RWD  
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CATEGORY   DESCRIPTION      
     
Engine   V8, 6.0 Liter with 342 HP/373 ft lb. of torque LEV compliant 
   
Floor Covering  Black rubberized vinyl, Full length 
 
Fuel Tank   31.0 Gal Cap     
 
Gauges   Oil Pressure & Voltmeter   
 
Grille    Black      
 
GVWR   9600 lbs.     
 
Keys    4 total sets ready for use at time of delivery    
 
Lights    Daytime Running    
 
Maintenance      Fleet Free Maint. Credit R9Y   
 
Mirrors   Outside heated power, manual fold     
 
Paint    Red Hot     
 
Power Outlets  (2) 12v and (1) 120V   
 
Radio    AM/FM w/MP3 player 
  
Restraint System  Dual Front Air Bag   
 
Safety    A triangle kit and a 2.5# BC rated fire extinguisher shall be  

shipped loose with vehicle at time of delivery    
 

Safety  code# 8X1  Fasten Seat Belts reminder label on front windows   
 
Seat Arrangement  Driver’s & Passenger’s   
 
Seat Trim   H.D. Grey Cloth    
 
Seats    Bucket     
 
Stabilizer Bar   Front      
 
Steering   Power with tilt column.  Cruise not desired    
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CATEGORY   DESCRIPTION      
 
Title/License/   Bidder shall apply for the title, municipal license plates and 
Temporary Tag   shall include the Owner Information:  

Village of Orland Park  
14700 Ravinia Avenue  
Orland Park Illinois 60462.  
The van shall be delivered with an temporary Illinois tag.  

   
Tire    Conventional Spare    
 
Tires    LT245/75R16E  BSW   
 
 
Trailering    7 wire trailer harness, hitch platform. A 2-3 axle 
Equipment    trailer brake controller shall be installed.    

One 7 way to 6 way adapter Curtis part# 57661 or r equal shall 
be supplied at time of delivery    

 
Transmission   Automatic, 6-Spd HD w/overdrive     
 
Undercoating   Undercoating of the underside shall be performed  
  
Warning Lights Four (4) SoundOff Signal p/n ELUC2S010A or approved equal 

shall be installed in the front and rear light housings. A dash 
mounted switch shall be operational with ignition off.   

 
W/S Wipers   Intermittent     
 
Wheels   16” Gray Painted    
 
Wheelbase   155”   
    
Windows Power drivers and front passenger.  No side or rear windows 

desired    
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VAN INTERIOR AND OTHER ACCESSORIES 
 

The following aftermarket accessories shall be installed and delivered with the Vehicle. 
Component model numbers listed in this specification are for reference and may not 
be the correct “model specific” component for the van supplied by the dealer. It shall 
be the responsibility of the dealer to inform the aftermarket vendor the make and model they 
will be bidding on and the aftermarket vendor shall ensure the correct components are 
supplied for the model of the van specified by the manufacturer.  All aftermarket 
accessories in this section shall be manufactured by Adrian Steel or approved equal. 
 
All lockable compartments shall be keyed alike. 

The Plumbing, Heating & AC Repair Package features AD series shelving with drawer units, 
door kits, utility hooks, dividers, a welded tank rack and a vice mount shall be installed. 
     

Item Qty. Model               Description                          

1 3 AD44FP AD series 44" shelf unit 

2 1 RKFSVXLWB Rail Kit for AD series 

3 1 DV14C8 Divider 8 pack 

4 1 919 Three Drawer Combo 

5 1 S1M2HC2FSV Partition 

6 1 WTR230150 Welded Tank Rack 

7 2 19 Two Drawer Medium 

8 3 DC6 6" Drawer Component 

9 1 DC12 12" Drawer Component 

10 2 DK4208 8" Door Kit 

11 1 TA1 Hook Bar 

12 1 VMA36 Vice Mount Assembly 

13 1 BRK14EPS End Panel Bracket 

14 1 RKAWTR Tank Rack Adapter 

15 1 WKC2FSVGM Partition Wing Kit 
 
 
CATEGORY   DESCRIPTION      
 
Partition Kit   Solid Panel Partition Kit,  Adrian item# S1M1C1FSV   
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CATEGORY   DESCRIPTION      
    
Ladder Rack    LOADSRITE Drop-Down 
Adrian Item#    Ladder Rack-DOUBLE   
LR3600WF   DROP DOWN FSV, installed ready for use 
  
Driver Data Box  Installed between the front seats Adrian Steel file box 

or approved equal Model# DDF12 
 
Trailer Hitch   One (1) buyer Products or approved equal pintle hook  

mount pt# PM812 and one (1) hitch combination w/2” ball pt# 
BH82000 or approved equal.  Both are to be shipped loose.  
 

Aluminum Conduit   One (1) Conduit Carrier Adrian Steel Item #80-1 
10’ Box    shall be mounted to the ladder rack 

        
Heavy Duty vise  5” American Van model# HDV-5JB Vise or approved  

equal shipped loose     
 
 
ADDITIONAL REQUIREMENTS 
 
All standard equipment provided by the manufacturer shall be supplied on each vehicle.  No 
deletions will be allowed. 
 
All standard and optional equipment shall be factory installed.  No aftermarket equipment 
will be accepted in place of factory supplied equipment.   
 
No dealer applied advertising i.e., decals, lettering or license plate frames will be 
allowed on the vehicle. 
 
A state safety inspection shall be performed on each vehicle if required by law. 
 
A reflective triangle emergency kit shall be provided for each vehicle if required by law. 
 
The title and municipal license plates shall be applied for by the vendor.  The title 
application shall include the following owner information: 
 Village of Orland Park 
 14700 Ravinia Avenue 
 Orland Park, IL  60462 
 
The following items shall be provided to the Village at the time of delivery: 
 
 Certificate of Origin 
 Odometer Statement 
 Invoice 
 Factory Window Sticker 
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